
 
 
 
 
 
 
 
 
 
 
 
 

 

POLICY ON PROCEDURE OF INQUIRY IN CASE OF LEAK OF  
UNPUBLISHED PRICE SENSITIVE INFORMATION OF 

GREAVES COTTON LIMITED 
 
 

Under Regulation 9A (5) of the SEBI (Prohibition of Insider Trading) Regulations, 2015 
 

The Policy is effective since 1st April 2019 and subsequently amended on 7th November 2023 
 
 

 
 
 
 
 
 
 
 
 
  



1. Background 
 
The SEBI (Prohibition of Insider Trading) Regulations, 2015 (the ‘Regulations’) mandates 
every listed company to formulate a written policy and procedure for inquiry in case of leak or 
suspected leak of Unpublished Price Sensitive Information (‘UPSI’) (the ‘Policy’), initiate 
appropriate inquiries on becoming aware of leak or suspected leak of UPSI and inform the 
Securities Exchange Board of India (‘SEBI’) or the Stock Exchanges promptly, as the case 
may be, of such leaks, inquiries and results of such inquiries. 
 

2. Definitions 
 

(i) “Code” means ‘Code of Conduct for Prevention of Insider Trading in the Securities of the 
Company’ as amended from time to time by the Board. 

 
(ii) “Company” means Greaves Cotton Limited. 
 
(iii) “Monitoring and Inquiry Committee” means the Committee as constituted under the 

Code. 
 
(iv) “Leak of UPSI” means the communication of information, which is/deemed to be UPSI, 

by Insider, to any other person, directly or indirectly, overtly or covertly or in any manner 
whatsoever, other than to a person for legitimate purposes, performance of duties or 
discharge of legal or statutory obligations. 

 
(v) “Suspect” means the person(s) against or in relation to whom an inquiry is initiated in 

case of violation of the Code or the Regulations. 
 
Words and expressions used but not defined in this Policy, shall have the meaning ascribed 
to such terms in the Code, SEBI Act, 1992, Securities Contracts (Regulation) Act, 1956, the 
Depositories Act, 1996, the Regulations, Companies Act, 2013 and the rules and regulations 
made thereunder (as amended from time to time). 

 
3. Procedure for inquiry in case of Leak or suspected Leak of UPSI 

 
(i) Source of information relating to the leak of UPSI 

 
The Compliance Officer shall, on becoming aware suo moto or on receipt of a intimation 
of a leak or suspected leak of UPSI from: 
 
 the Suspect; or 
 Any other person(s); or 
 Regulators, 

 
follow the below-mentioned procedure in order to inquire the matter. 



 
(ii) Preliminary Inquiry 

 
The Monitoring and Inquiry Committee (“Committee”) shall conduct a preliminary inquiry 
to establish prima facie whether there is any violation of the Code or Regulations. 
 
In the event, the Committee considers the complaint or information baseless or frivolous, 
it shall dismiss the Inquiry. 

 
(iii) Detailed Inquiry 

 
If prima facie it is established that a further detailed inquiry is required to be initiated, the 
Committee shall investigate and collect the relevant facts, materials and documents 
substantiating actual or suspected leak of UPSI.  
 
The Committee shall complete the inquiry within such period of time as reasonably 
deemed fit by the Committee.  
 
Upon conclusion of the inquiry, the Committee shall decide on the actions that may be 
taken against the suspect in terms of the powers granted to the Committee. 
 
Thereafter, the Compliance Officer shall intimate SEBI or the Stock Exchanges about the 
violation of the Code or the Regulations. 
 

4. Rights and Obligations of the Suspect 
 
(i) The suspect shall co-operate with the Committee during the inquiry process and provide 

necessary clarification, material, oral or written representation during the course of 
investigation. 

 
(ii) The Suspect has the responsibility to keep the inquiry proceedings confidential and not to 

interfere with the inquiry. Evidence shall not be withheld, destroyed or tampered with and 
witnesses shall not be influenced, coached, threatened or intimidated by the Suspect. 

 
(iii) No allegation of wrongdoing against a Suspect shall be considered as maintainable unless 

there is evidence in support of the allegation as may be determined by the Committee. 
 
(iv) The Suspect shall be informed of the outcome of the Inquiry. 

  



 
5. Amendment 

 
The Board of Directors, subject to applicable laws, rules and regulations, may amend / the 
Policy from time to time. 
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